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Office of the Texas State Chemist Standard Operating Procedures by Title 

1. Guidelines for Qualifying Laboratories for Use Appeals 

2. Handling of Portion and Referee Sample Requests 

3. Handling Checklist for Special Projects Analytical Services 

4. Subcontracting of Laboratory Tests 

5. Procedure for Purchasing Services and Supplies 

6. Preparation, Preservation, Storage and Retention of Samples  

7. Protocol for the Use of Laboratory Balances  

8. Method for the Four-Corner Mixing of Inhomogeneous Samples 

9. Proper Use and Labeling of Chemicals and Expiration Dates (Inventory Control Number System)  

10. Quality Control Quality Assurance Document for use with Pipets and Dispensers  

11. Standard Operating Procedure for the Proper Handling of Working Controls  

12. Standard Operating Procedure for the Proper Handling of Samples  

13. General guidelines for documentation in the Agricultural Analytical Services Laboratory 

14. Laboratory Analysis Quality Audit Checklist 

15. Quality System Internal Audit Checklist  

16. Dixon Outlier Test 

17. Proper Use of Laboratory Notebooks (Supplement - Laboratory Notebook Documentation 

Checklist) 

18. Protocol for Equipment Maintenance and General Guidelines for Calibration Procedures  

19. Instrument Selection and Purchase  

20. Validation of New Methods of Analysis 

21. Document Control and Management  

22. Control of Non Conforming Work 

23. Improvement and Preventative Action Procedure 

24. Corrective Action Procedure 

25. Control of Records Procedure 

26. Management Review Procedure  

27. Facilities and Environmental Conditions 

28. Reporting Laboratory Data  

29. Contingency Plans for the Handling, Reporting, Transferring, and Disposal of Select Agents and 

Toxins 

http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/F0002%20Guidelines%20for%20qualifying%20laboratories%20for%20use%20in%20appeals.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/F0003%20(Under%20Review)%20Handling%20Portion%20and%20Referee%20Samples.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/F0004%20(Under%20Review)%20Handling%20checklist%20for%20special%20projects%20analytical%20services.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/F0005%20Subcontracting%20of%20laboratory%20tests.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/F0006%20Procedure%20for%20Purchasing%20Services%20and%20Supplies%20Rev%203.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0001%20Preparation,%20Preservation,%20Storage%20and%20Retention%20of%20Samples%20Rev%205.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0004%20Protocol%20for%20the%20Use%20of%20Laboratory%20Balances%20R2.pdf
M0006%20Four%20corner%20mixing%20of%20inhomogeneous%20samples.pdf
M0010%20Proper%20Use%20and%20Labeling%20of%20Chemicals%20and%20Expiration%20Dates%20version%202.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0012%20Quality%20control%20quality%20assurance%20document%20for%20use%20with%20pipets%20and%20dispensers.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0013%20Standard%20operating%20procedures%20for%20proper%20handling%20of%20working%20controls.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0017%20Standard%20operating%20procedures%20for%20proper%20handling%20of%20feed%20and%20fertilizer%20samples.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0021%20General%20Guidelines%20for%20Documentation%20in%20the%20Agricultural%20Analytical%20Services%20Laboratory%20ver%203.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0025%20Laboratory%20Quality%20Audit%20Checklist%20Rev%204.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0026%20Quality%20System%20Internal%20Audit%20Checklist.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0027%20Dixon%20outlier%20test.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0028%20Proper%20use%20of%20laboratory%20notebooks.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0028%20Supplementary%20Lab%20Notebook%20Guidelines%20Summary,%20M0028%20Rev%201%20Nov%202012.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0028%20Supplementary%20Lab%20Notebook%20Guidelines%20Summary,%20M0028%20Rev%201%20Nov%202012.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0029%20Protocol%20for%20Equipment%20Maintenance%20and%20General%20Guidelines%20for%20Calibration%20Procedures%20ver%202.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0032%20Instrument%20Selection%20and%20purchase.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0033%20Validation%20of%20new%20methods%20of%20analysis.pdf
http://www.feedhaccp.org/distance/elearning/LABQhttp:/www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0034%20Document%20Control%20and%20Management%20Procedure%20ver%203.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0035%20Control%20of%20non%20conforming%20%20work.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0036%20Improvement%20and%20preventative%20action%20procedure.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0037%20Corrective%20action%20procedure.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0038%20Control%20of%20records%20procedure.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0039%20Management%20Review%20Procedure%20Rev%205.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0040%20Facilities%20and%20Environment.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0041%20Reporting%20Laboratory%20Data%20ver%203.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0042%20Contingency%20plans%20for%20handling.....select%20agents%20and%20toxins.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0042%20Contingency%20plans%20for%20handling.....select%20agents%20and%20toxins.pdf
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30. Standard Operating Procedure for the Ordering, Receiving, Storage, and Inventory Control of 

Select Agents (Exempt) and Toxins (Permissible Amounts) 

31. Statistical Quality Control Using Excel 

32. Laboratory Glassware/Plastic ware  Cleaning Procedures  

33. Laboratory Manual  

34. Calculating Measurement Uncertainty 

35. Feedback Procedure  

36. Laboratory Improvement Procedure  

37. Microbiology Lab Inventory Supply and Readiness Check 

38. Complaint Resolution Procedure 

39. Testing Kit Evaluation for One Sample Strategy  

40. Reference Material Production  

41. Visiting Scientist working in the OTSC Laboratory 

42. Calibration and Accuracy Determination for Combustion Analyses  

43. Handling Proficiency Samples  

44. Laboratory Sampling and Evidence of Record on Sample Collection Performed by Laboratory 

Personnel Sample Collection Sample Receipt and Disposal 

45. Quality Manual for Proficiency Testing Program and Reference Material Provider 

46. Proficiency Testing Program and Reference Material Production Plan 

47. Proficiency Testing Program and Reference Material Program Audit Checklist 

48. Reference Material Recall Plan 

49. Method for the Qualification of Analysts Revision  

50. Safety Manual  

51. Guidelines for Shipping HAZMAT from the Office of the Texas State Chemist 

52. Guidelines for Receiving Shipments Delivered to the Office of the Texas State Chemist  

 

http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0043%20SOP%20for%20the%20Ordering,%20Receiving,%20Storage,%20and%20Inventory%20Control%20of%20Select%20Agents%20and%20Toxins.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0043%20SOP%20for%20the%20Ordering,%20Receiving,%20Storage,%20and%20Inventory%20Control%20of%20Select%20Agents%20and%20Toxins.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0044%20Statistical%20Quality%20Control%20Using%20Excel.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0045%20Laboratory%20Glassware%20and%20Plasticware%20Cleaning%20Procedures%20Rev%204.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0046%20Laboratory%20Quality%20Manual%20ver%204.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0047%20Calculating%20measurement%20uncertainty.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0048%20Feedback%20Procedure%20(for%20customers)%20Rev%202.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0049%20Laboratory%20Improvement%20Procedure%20version%202.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0050%20Microbiological%20Lab%20Supply%20Inventory%20and%20Readiness%20Rev%202,%20May%202016.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0051%20Complaint%20Resolution%20Procedure%20R3.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0052%20(Under%20revision)Test%20kit%20validation%20ver%202.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0053%20Reference%20Material%20Production%20Procedures%20R7.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0054%20Visiting%20Scientist%20Working%20in%20the%20OTSC%20Laboratory.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0055%20Calibration%20and%20accuracy%20determination%20for%20combustion%20analysis%20rev%202.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0056%20Handling%20of%20Proficiency%20Samples%20ver%201%20(tested%20by%20AAS).pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0057%20Laboratory%20Sampling%20and%20Evidence%20of%20Record%20on%20Sample%20Collection%20Performed%20by%20Laboratory%20Personnel%20Sample%20Collection,%20Sample%20Receipt%20and%20Disposal%20R1.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0057%20Laboratory%20Sampling%20and%20Evidence%20of%20Record%20on%20Sample%20Collection%20Performed%20by%20Laboratory%20Personnel%20Sample%20Collection,%20Sample%20Receipt%20and%20Disposal%20R1.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0060%20Quality%20Manual%20for%20Proficiency%20Testing%20Program%20and%20Reference%20Material%20Provider.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0061%20Proficiency%20Testing%20Program%20and%20Reference%20Material%20Production%20Plan%20R2.pdf
M0062%20Proficiency%20Testing%20Program%20and%20Reference%20Material%20Program%20Audit%20Checklist.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/M0063%20Reference%20Material%20Recall%20Plan.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/P0001%20Method%20for%20the%20Qualification%20of%20Analysts%20Rev%202.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/S0001%20Safety%20Manual%20ver%207.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/S0003%20Guidelines%20for%20shipping%20HAZMAT%20from%20the%20OTSC%20Rev%204.pdf
http://www.feedhaccp.org/distance/elearning/LABQUALITY/sops/S0004%20Receiving%20shipments%20ver%205.pdf

